FINCTTONS AND «ORKLOAD OF FORIIGN
PUBLTCATIONS BRANCH, STATE DEPARTMEANT

1. Functicns.

a. wWith funds provided by State, CTA, Library of Congress,
Lrmy Map Service, Treasury, Armed Forces Medieald Library, Agricul-
ture, Tariff, and NSA, to procure foreign publicaticns ag reguired.

b. To obtain desirable free material; and arrange exchanges.

c. To uncover source material, investigate sources, and pro-
vide eollection guidance to the field,

d. To direet all activilties of the Publications Procurement
OFficers,

¢, To brief and debrief Foreign Service personnel in publis
cations precurement,

f. 7o disseminate publications received, based on specific
arder or on priority interesis

g Tb pablish sn accessions iist for the information of all
agencies concerned, (This has never been done due to insufficient

atoll) . P oo T ey
N I W/ ) SO Al

lonal Memoranda

e

o erkload.
2. Horkload

a. Oper

rese include instructions snd correspondence with field
collection offices and covering lbtters transmitting publications.
They total over 9,700 a year, -

v. Receipt and Dissemination of Prblications

Anrma). receipts inelude the followings

Sirgle Count Total Copies

Noiwspapers 183,000 567,000
Press Summaries 30,000 212,000
Foriodicals 110,030 199000
Fosks and HMonographs - 23,000 33,000
Despatches, ete. 22,000 116,000

Total - EEB0007 1,127,000
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#% wroszent there is an average delay of one week in
disseminating the reuvine ordered publications. Disseminaticn
ams reouiring scanning snd checking against requizrao-

of thosa 3iams
mepts may reanive several weaks or longer, depending on workload
of the stal’'f nerforming this activity.
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